· PLEASE PROVIDE THE FOLLOWING INFORMATION IN WRITING:

· FOR BIRTH RECORDS:

· FULL NAME 
· PARENTS FULL NAMES (INCLUDING MOTHER’S MAIDEN NAME)

· DATE OF BIRTH

· PLACE OF BIRTH (CITY/VILLAGE/TOWNSHIP & COUNTY)
· FOR DEATH RECORDS:

· DECEDANT’S FULL NAME

· DATE OF DEATH

· COUNTY IN WHICH DEATH OCCURRED

· DECEDANT’S RESIDENCE COUNTY

· FOR MARRIAGE RECORDS:

· GROOM’S FULL NAME

· BRIDE’S FULL NAME (MAIDEN NAME)

· DATE OF MARRIAGE

· CITY/VILLAGE/TOWNSHIP WHERE MARRIAGE CERMONY TOOK PLACE

· YOUR LETTER MUST BE SIGNED AND DATED

· THE LETTER MUST INCLUDE REQUESTER’S RELATIONSHIP TO THE PERSON THE RECORD IS CONCERNING
· PLEASE INCLUDE YOUR DAYTIME PHONE NUMBER IN CASE OF QUESTIONS REGARDING YOUR REQUEST
· A COPY OF YOUR DRIVER’S LICENSE OR OTHER PHOTO I.D. MUST ACCOMPANY THE LETTER
· PLEASE INCLUDE A SELF-ADDRESSED-STAMPED-ENVELOPE TO RETURN THE RECORD(S) TO YOU
· $FEES – MAKE CHECK/MONEY ORDER  PAYABLE TO: REGISTER OF DEEDS 

$20 FOR FIRST COPY
$3 FOR EACH ADDITIONAL COPY MADE AT THE SAME TIME

· MAIL TO: REGISTER OF DEEDS OFFICE – JUNEAU COUNTY COURTHOUSE ROOM #212 – 220 EAST STATE STREET –MAUSTON, WI 53948

IF YOU HAVE FURTHER QUESTIONS: PLEASE CALL (608) 847-9325

