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How to communicate with your federal and state legislators: 
There are a number of ways to communicate with your elected officials. Contacting your Representative or Senator, or any public official, shows that you care enough about an issue to take the time to convey its importance to people who can help you make a difference. Mail service to the Capitol is significantly delayed due to increased security measures, so it is no longer the best way to quickly reach your elected officials. There are other ways to communicate such as phone, fax, email, personal visits, and attending public forums. 
Identify your State Legislators: 
Call ............................................................................................ (800) 362-9472 Website..................................................................................... www.legis.state.wi.us 
Identify your member of Congress: 
Call ............................................................................................ (202) 224-3121
Websites.................................................................................... www.house.gov or www.senate.gov
 E-mail for the White House may be sent to: president@whitehouse.gov. 
Written Correspondence 
 Identify yourself as a constituent: Lawmakers give more weight to correspondence received from their district or state.
  Bill numbers and issues: In the first paragraph identify the bill number and/or the issue on which you want action and state what action you want, if appropriate.
  Make your message personal: Tell your own story about how it affects you, your family and community. 
 Ask a question (and get a response!): By asking a question and seeking a response, in your fax or email, you show that you expect to continue the dialogue with the elected official. 
 Keep it to one page: Try to deliver your message in one page and be sure your name and return address are clearly printed. Page 47 Visiting a Public Official 
 Prepare: Plan what you want to say and stick to the issue. Keep your message simple, direct, and brief. Before you visit, learn as much as you can about the issues and the elected official with whom you will meet.
 Strength in numbers: Go with a group of people. Designate a spokesperson and an order of speaking. 
 Be on time. 
 Always say thank you: Remember to thank the legislator/staff before beginning the rest of your message. 
 Keep your message as focused as possible: Be specific about bills you would like the legislator to vote in favor of or against. Try to present your key message/topic within five minutes.
  Know how the issue affects you and/or your community.
  Tell your personal story: You are unique! In telling your story you are conveying your message in the best possible way. 
 Talking to staff is useful: Meeting with the staff person can be just as useful—or more so—than meeting with the elected official. It is important to educate staff members on your position because they will communicate your message to the official and have a significant role in shaping the official’s policies. 
 Bring materials: Bring educational materials to leave with the legislator for future reference. Be sure to include your business card or contact information.
