
With the exception of emergent situations, records will not be available on the date of your 
request. Dependent on the volume of requested records, full or partial payment may be 
required upfront. Once full or partial payment is received, it may take up to 30 business
days to fulfill a request. When records are ready to be picked up, you will be required to 
pay the remaining balance or a refund of the difference will be issued to you.

REQUEST FOR RECORDS 

Human Services records can be released to persons for specific uses covered under 

Wisconsin Statute. There may be a fee for the request. Please see Records Fees (back/pg 2).

Person making the request: 

Name: 

Address: 

Phone number: Best time to reach you? 

Signature Date 

If subject of the report is not the person requesting the report, include the following information: 

Name(s) and date of birth(s) of the person(s) in the report: 

Relationship to the person requesting the reports: 

Reason for the request: 

 Family Court 

 Criminal Court 

 Juvenile Court 

 Custody Proceedings 

 Other, please explain: 

What specific documents are you requesting? 

Is there a date set for a court hearing?  No     Yes, date: _______________ 
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REQUEST FOR RECORDS 

Records Fees 

 

 

Cost per page: 

 

Pages 01-25  $1.14 

Pages 26-50  $0.86 

Pages 51-100  $0.56 

Pages 100+  $0.34 

 

 

Retrieval Fee for requests over 25 pages $22.61 
*in addition to cost per page 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

May be charged by a health care provider for providing copies of a patient’s health care records. 

 

Statutory Authority 

Pursuant to Wis. Stat. §146.83 (3f) (c) 2., each July 1, beginning on July 1, 2012, the Department of Health Services 

is required to adjust, by the percentage difference between the consumer price index for the 12-month period ending 

on December 31 of the preceding year and the consumer price index for the 12-month period ending on December 

31 of the year before the preceding year, the dollar amounts specified under Wis. Stat. §146.83 (3f) (b) that a health 

care provider may charge for providing copies of a patient’s health care records. 

 

Under the methods prescribed in Wis. Stat. §146.83 (3f) (c) 2., the adjusted dollar amounts that a health care 

provider may charge for providing copies of a patient’s health care records are as above. 


	Record Request Procedure and Fees.pdf
	Rec request procedure
	Records Fees




